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APPLICATION FOR RECORDS RETENTION SCHEDULE DEPAPGMORT AE iﬁncc“:,{,‘gg‘ggg ALY

. RECORDS MANAGEMENT:DIVISION

h T e
i

INSTRUCTIONS See Pubhcatton No. 76—8M-1 for instructions on comp!etmg this form Forward ugned original to

! Department of Archives and Mistory, Records Management Division, 330 Capitoi Avenue, Atlanta, Georgia, 30334,
Attention: Scheduling Sectmn {
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{ __ FOR AGENCY USE 1. Agency Address - : _FOR RECORDS MANAGEMENT USE |
D Apancation Date . Geor‘g‘;_a Ports Au?hor‘lfy Application Number "
| , " Operations Administrative Office
|.:. i BN/ ZZ 8 | Post Office Box 2406 _rﬁ_@o _u,ao\:L o
ppiication Numbar Savannah, Georala 31402 : ate Received ate Completed
81 9 DEC 15 1980 | DEC 2 9180
7. Person to Contact - ‘ " Working Tile ~~ Telephone Number
J. B. Rollygggr - Dlrec+or 964 1721 # 218
' 3, Action Requested PO | S T
. R EstaBunsn_ Retention Schedule; tecord will continue to accumulate.

b. D Dispose of present accumulation: no further accumulation anticipated.

L — Amend Applicatian No. - ...—. Check One: T Change; O Supercede: [ Void =~ _ _ _.

! 4, Dstss of Series 5. Remrds Serias Title (followed by title used in off:ce, if d:fferent)
Ezarifes? Latest

P

. 1978 | To Date _ Operaftons Administrative Office Activity Files
[6 Division and O"ffucs Functzon What is the function of the Oivision and the Office in which this record serles is created?

The Director of Operations assists the Executive Director in the managerial functions of
the Georgia Ports Authority and is responsible for the operations of the Savannah State
Docks & Warehouses - Garden City and Ocean Terminal, Savannah State Docks & Rallroad
Company, Augusta State Docks - Barge Terminal, Bainbridge State Docks - Barge Terminal &
Brunswick State Docks & Warehouses. He also handles the function of leases, including
negotiating leases for all divisions of the Port Authority and with commercial and
industrial concerns for use of space provided by the Georgia Ports Authority.

7. R;cﬁrd Series Ij;scription This file contains the followmg documents (;m_:lude—fc;r;n numbers andﬁtrt)esﬁ.-f am;jﬂ - ”-——_——‘
Attach samples of the file,
Documents relating to: Activities performed by the Operations Division. Lrie

File Series # 600 - Division of the Authority (correspondence and
data pertaining to operational functions and involving other divisions) |
# 700 - Operations - Miscellaneou$ Correspondence, Studies, Approved
Expenses, Procedures & Directives, Information on Operations Division
Personnel; # 1100 - Rail & Truck Transportation - Association of
American Railroad File, Miscel laneous Demurrage Information, Freight
‘ Rates, Intransit Privileges, Switching Charges; # 2100 - Material,
, Equipment & Maintenance - Miscellaneous Correspondence, information
on material, equipment & maintenance at Bulk Facility, cranes inventory,
berth design, marino sling system, portable steel hoppers, street
sweepers, vessel watering points - potable water, communication
systems, dunnage & dunnage on hand for GCT & OT, equipment inventory,

included are:

File is arranged: forklifts & material handling equipment, incinerator; (see attached)
By File Number.
8. Monthly Reference Rate ~ How often are records referred to which are: e T
One to six months old daL!L, . Seven to twelve months old _e__e_l__«J Y.. Thirteen to twenty-four months old mO”T‘L‘JL;

twenty-five months and older. mon‘l‘h_i ?
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9. Annual Rate of Accumulation of Rerords
' Letter-size drawers — . ... ......; Legal-size drawers

71 __;Shelves —; Other (spec:fy} . e
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_ths;_r___tgg 10 Questnonnaire lPlaoe an_ "X" n the prjer columnj L , % oA

a. Is this the official copy of the series? S I
X M not, where is it?
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b. Does the series contain confldentlal mformatlon requmng secunty handling? If yes, cite law or regulation.
i %t
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d Does this series have historical or Iong term research value?
e. When one or two documents in the file make it necessary to keep the entire fn!e for along penod could these
1 X | ___ documents be scheduled separately? ot ‘ A

X
x . Isthisaviwlrecord? - - " | ‘
X [

_ 17 e . N
X 4 ___1 _f._ls the information.contained in this serJes ‘éver Hublished? If vgjkaﬁach_cngy_uw_ﬁ [ CUN R I
. Is the information contained in this series ever analyzed and/or recorded |n a summanzed report?
| _ % f ves. attach coov. _ B S S U A U
' h. !s there a dupllcataon of this series in your office, or in another office or agency?
X 7 _If ves, where? Part of fhis series is dupl icated in other offices & agencues l.e. ,

L. I x| _i._Is this series for a maior portion of it} requiarly micrafilmed?

| x [ i. Does the record series result in a computer printout?

11. Reatention Requirements T The following requires the series to be kept
a. State Law ~years. d. Audit period [ VY
b, Stature of limitation - —oo . .. .. __wyears, — - - -— g, Administrative need ——— — r:;—;f’_u,ﬂ.—_-a,ears
c. Federal law — e ——..._Years. f. Federal retention instructions . .. __vyears.

Attach copy or excerpt of law: gr regulations. Explain dadministrative neéd. - E -
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12. Aouroved Dlspos:tuon Instructlons - Th|s agmcy recc:rnmends that the fule series be cut ot at the end of each:

- ! C'J Calendar Year, EI Fnscal vear: O Other . — .f,,'___‘_'__u.___.then,

(O Hold in the currént files ared _ morfth(s) —_— o vear(S) then '
(X Transfer to local holding area; hoid D _yearls); then

O Transfer to State Records Center; hoid —_ . _year{s}; then

Gk Destroy.

[3 Transfer to State Archives for permanent retention.

O Other {Specify)

h. tariff. IR

These instructions apply to all prior and future accumulations of the series. S (

Date I Records Manageme
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)Offncer {Srgnature} e Diteﬁ;

| Agéncy Head/Designes_ 4

Reconiheﬁdations in para- ‘rﬂ_m__ T , A

graph 12 are approved. _ State Auditor/Designee

(If disapproved, attach letter — A T Ty T T

of explanation.) % M SecretakyphState/Designee |
Attomey General/Designee
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Application for RecordsfRetention Schedule A
Record Series Title: Operations Administrative Office Activity Files Lo
Application Number: 81 0 h
Application Date: August 25, 1980 ' !

Included Are: - : # 2300, Commodities & Sclicitations - computer tonnage & reports
duplications, commodities handled; # 3500, Tariffs - GPA tariffs,
tariffs from other ports, revisions, wharfage descrimination by
conferences, wharfage/stevedoring assessments.

The following tiles, even though contained in the series' listed
above, are not transferred out of the Administrative Office due
16 the limited space they occupy and thelr importance to this

office:

1102 Demurrage Changes

1104 Export Car Unloadings

1108 ; Rallroad Switching & Handling Agreement
1110 ' Weighing Agreements & Rail Cars

2104 Container Cranes, Capacities/Certifications
2108 Fumigation Plant

2109 Gantry Cranes - Capacities/Certifications
2110 . A Hoffman Silent Hoist Top-Handler/Stacker
2114 Pallets & Pallet Specifications

2117 Truck/Car Scales

3506 Rulings, Legal Opinions



